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All course materials, including lecture notes and other additional materials related to your
course and provided to you, whether electronically or in hard copy, as part of your study,
are the property of (or licensed to) UCLan and MUST not be distributed, sold, published,
made available to others or copied other than for your personal study use unless you have
gained written permission to do so from the Dean of School. This applies to the materials in
their entirety and to any part of the materials.
The full list of options indicated may not all be delivered every year, and this may depend on
how many students choose that particular option. When accepting your offer of a place to
study on this course, you are accepting that not all of these options will be running. At (or

before) the start of each year, you will have an opportunity to discuss your course and
preferred options with your tutor. The University will do all it reasonably can to ensure that
you are able to undertake your preferred options.

We create positive change in our students, staff, business partners and wider
communities, enabling them to develop their full potential by providing excellent
higher education, innovation and research.
Our values:


The pursuit of excellence in all that we do.



Equality of opportunity for all, supporting the rights and freedoms of our
diverse community.



The advancement and protection of knowledge, freedom of speech and
enquiry.

Supporting the health, safety and wellbeing of all.
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1. Introduction to the course

1.1 Welcome to the course

Welcome to the Legal Practice Course at Lancashire Law School.
The Course here is unique to this University, but is validated by the Solicitor’s Regulation Authority.
It includes and achieves the learning outcomes laid down for all Legal Practice Courses. Ours was
the first ever free-standing part-time Legal Practice Course to be validated in 1994, and in May 2000,
we developed the full-time course.
We hope you will enjoy your time on the course. However, from the outset we want you to be
aware that this is a tough course and in many respects very different to other courses you may have
taken in the past. It is not for instance, a 'crammer course'. It is essential you attend all the large
group and small group sessions, as these build on each other. You will be expected to interact with
other students and members of the course team during all sessions. It really is a case of learning by
doing.
This Course Handbook includes information about the Law School and the Course. We hope it will
be of particular use to you as you go through your year of study. Please feel free to approach any
member of the course team if you have any problems or queries. The University has a
comprehensive system of Student Services and Support.......use all the facilities….. they are provided
for your assistance and enjoyment !!
Best wishes

Vivienne Ivins
LPC Course Leader

1.2 The Aims of the Legal Practice Course are to:
 Prepare students for work-based learning
 Provide a general foundation for practice.
Please see the Programme spec in the appendix for full details of the Course
Aims and Learning Outcomes

1.3 Course Team
The Legal Practice Course is administered by the Lancashire Law School.
Assessment of the course is the responsibility of the Assessment Board, which is a sub-committee of
the University's Academic Board. You will meet various members of the course team during your
studies. An indication of their roles is as follows:
Course Leader
The Course Leader is responsible for the day to day running of the course. In this regard, she is
assisted by the Course Committee, various Course Officers (Admissions Tutor, Course Module
Tutors), Subject Leaders and by the Academic advisors. A Staff Student Liaison Committee reports to
the Course Committee.
As the Executive Officer responsible to the Head of School for the operation, delivery and
development of the LPC in accordance with policy established both by the Solicitor’s Regulation
Authority and the Course Committee, the Course Leader oversees the preparation of materials and
the delivery of the LPC. She collects and collates the examination and skills exercises results and
presents that information to the Legal Practice Course Assessment Board.
Admissions Tutor
You have probably met the Admissions Tutor already - she is responsible for the recruitment of
students on to the course in accordance with the University Admissions Policy and the University
Code of Practice and the requirements of the SRA.
Professional Conduct and Regulation Co-ordinator
The Professional Conduct and Regulation Co-ordinator ensures that each of the core practice areas
and vocational electives give appropriate coverage to Professional Conduct and Regulation detailed
in the Solicitor’s Regulation Authority Legal Practice Course Outcomes. She monitors the
effectiveness of such coverage and ensures that aspects of Professional Conduct and Regulation
relevant to each core practice area and vocational elective are included in the assessments as part of
our verification process.

Careers Tutors
The Law School Careers Tutors arrange for students to receive appropriate and up to date careers
advice. Advice is given on opportunities locally and nationally. The Careers Tutors co-ordinate with
the University Careers Advice Service generally to give guidance on preparation of CVs.
You will be asked at the commencement of the Course whether you hold a training contract. We do
find that many students obtain training contracts during the course and all members of staff are
happy to discuss applications with you.
Each year the School holds Careers events for all students, including presentations by local
practitioners, local recruitment agencies, a dedicated Law Fair, and various other speaker events
and clinics to provide help and advice on legal careers.
Students are encouraged to take the opportunity to develop contact with the local profession
whenever possible.
Additional queries on training contracts can be addressed to the Solicitors Regulation Authority
direct - Head of Training Contracts, Legal Education, at the SRA Website at www.sra.org.uk
Subject/Module Leaders
There is a Subject Leader for each core practice area, core skill and vocational elective. Each Subject
Leader ensures compliance with the LPC Outcomes. Together with other staff teaching the subject
they set and mark the skills exercises and subject assessments for their subject.
Academic Advisors
You are assigned an Academic Advisor (who will be a member of staff teaching on the course) at the
outset of the course. The Academic advisor will endeavour to provide an approachable and
sympathetic contact for his/ her personal tutee. Academic advisors will be expected to meet
regularly with their student tutees throughout the duration of the course (such meetings must not
be less than 2 a year). The Academic advisor's functions include:Providing guidance according to your individual requirements. This may relate to personal
difficulties, to academic matters or to wider issues such as career progression and in each
case will ensure that you are fully aware of the facilities available to students through the
University's Student Services Section
Providing practical direction and assistance where your academic progress is giving cause for
concern.
Special Help, Advice and Support
Special Educational Needs and Disability – Extract from UCLAN Policy Statement
If you have a disability that may affect your studies, please let one of the course team know
as soon as possible. We will make reasonable adjustments to accommodate your needs and

to provide support for you to complete your study successfully. Where necessary, you will
be asked for evidence to help identify appropriate adjustments.
For any queries or assistance regarding special educational needs or extenuating circumstances,
please contact the Harris Hub in HB120 or by email on HarrisHub@uclan.ac.uk.

The Course Committee
Composition
Head of School
Course Leader (Chair)
Subject Leaders
2 Student Representatives

1.4

Committee Structure

In order to effectively administer the Course we have in place a number of important committees
whose functions and composition are set out below

Meetings
The Course Committee will usually meet once per term when the University is in session. The Chair
will convene the meetings and be responsible for setting the agenda for the meetings, for
preparation of all documentation, for ensuring that accurate minutes/reports are kept of each
meeting and for the implementation of decisions taken by the Committee.
Responsibilities
The Course Committee will be responsible for the conduct, on-going review and development of the
course. Specifically this will include.
 Implementation of SRA’s policy for the Legal Practice Course
 Admissions Policy
 Delivery of the Curriculum
 Monitoring and evaluating the course
 Consideration of the reports/minutes of the staff student Liaison Committee

 Development of the course particularly in relation to assessment and teaching methodology
subject to the approval of the SRA.
 Consideration of the representations of the various course officers, subject leaders and
Academic advisors.
 Review of examination, coursework and skills assessment results.

Meetings

Staff Student Liaison Committee
Composition
LPC Course Leader
Academic advisor (Pastoral Care Tutor)
Six student members

The Staff Student Liaison Committee will meet once a term. Minutes are kept and all staff and
students on the course receive copies. They are also posted on the Course Notice Board on
Blackboard.
Responsibilities
To enable the students to put forward to the staff the views of their cohort regarding the course,
and to agree changes and developments that would be beneficial for staff and students involved in
the course.

1.5

Student Feedback

We welcome student comment and feedback on the development and delivery of the LPC. The
Module Evaluation Questionnaire (MEQ) is recognised by the Law School as a valuable tool to gather
student feedback. Its purpose is twofold in that the student feedback provided will enhance your
experience of learning and teaching and it will contribute to the monitoring and review of quality
and standards. MEQs will be distributed by module tutors and we encourage you to take the time to
provide us with constructive feedback on the modules. The module teams, in conjunction with the
course management, will review the forms and feedback on any issues raised via electronic notice
board, Resources Room notice boards, staff student liaison officers, academic advisors and through
student handbooks for future cohorts of students.

Although most of the feedback from students is really positive - examples of issues raised by
students and addressed over the last couple of years include:



Students enjoyed the concentration of small group sessions for the electives and the
reduction in large group sessions and wanted confirmation that there was equivalence of
approach across all electives – the course team decided to retain the new structure for the
coming academic year and ensured consistency by disseminating materials across elective
subjects, regular module and team meetings and the teaching peer observation scheme



Student feedback on manuals and practitioner texts has been taken into account in the
selection and purchase of these materials



Students wanted more materials on Blackboard and were reassured that this was an
ongoing process and would be used more and more to support student learning

Remember, MEQs are just one way in which you can feedback to the course team. MEQs are part of
an integrated system which includes staff-student liaison meetings, discussions with Student Liaison
Officers, participation in Course and School Committee meetings, Student Union representation and
meetings, academic advisors’ meetings and of course, individual staff and the course leader are
always happy to see you. We all have availability times posted on our doors or if you prefer, you can
make an appointment by email or telephone Please do come to see us – we are here to help you
progress in the best way possible with your studies!

1.6

Peer Observation

To enhance the quality and consistency of our teaching, staff will observe each other’s teaching
sessions from time to time during the course The purpose of these arrangements is to allow staff to
share and develop areas of good practice.

1.7 School Office Administration
Campus Admin Services provides academic support for students and staff and are located in Harris
Room 120 and is open from 8.45am until 5.15pm Monday to Thursday and until 4.00pm on Fridays.
The hub can provide general assistance and advice regarding specific processes such as extenuating
circumstances, extensions and appeals. Course specific information is also available via school
Blackboard sites.
The hub telephone number for the is 01772 891996 or 891997

The hub email contact is HarrisHub@uclan.ac.uk

1.8 External Examiners
The University has appointed an External Examiner to your course who helps to ensure that the
standards of your course are comparable to those provided at other higher education institutions in
the UK. The name of this person and home institution can be found below. If you wish to make
contact with your External Examiner, you should do this through your Course Leader and not
directly. External Examiner reports will be made available to you electronically. The School will also
send a sample of student coursework to the external examiner(s) for external moderation purposes,
once it has been marked and internally moderated by the course tutors. The sample will include
work awarded the highest and lowest marks and awarded marks in the middle range.

Robert Collinson
Edge Hill University

Paula Hatton
University of Sheffield

Ian King
University of Salford

1.9 Communication
The University expects you to use your UCLan email address and check
regularly for messages from staff. If you send us email messages from other
addresses they risk being filtered out as potential spam and discarded unread.

You will receive emails from Harris Hub from time to time and sometimes
academic members of staff will email the whole cohort.
IMPORTANT You should also check the eNoticeboard on Blackboard DAILY
for current messages, together with the online time-table to check for late
unavoidable changes.
Information is also posted on the notice board in the LPC Resource Room –
Harris 108 – so please ensure you look at information posted there as well.

2. Structure of the Course

2.1 Overall structure

Your year planner will be available online. The electronic timetable
should always be consulted to check for daily / weekly variations,
rooms changes etc. This is accessible via a range of mobile devices.

Full time students will be expected to attend on Monday, Tuesday
and Wednesday each week. (Days can be timetabled between 9am
and 6pm)
Part time students are expected to attend all day Wednesday (any
times between 9am – 9pm)
ASSESSMENTS may be scheduled across ANY DAY OF THE WEEK.
The maximum possible notice of these will be given of these, but
assessment periods should be kept free from holiday bookings etc.

2.2 Core Modules

Mandatory elements
Core / Skill Modules
LA4150
LA4151
LA4164
LA4168
LA4167
LA4165
LA4153
LA4170
LA4169
LA4166
LA4947

Property Law and Practice
Business Law and Practice
Solicitors Accounts
Drafting
Taxation, Ethics & Professional Conduct and Regulation
Wills Probate and the Administration of Estates (incorporating
Interviewing)
Litigation (incorporating legal writing)
Advocacy
Legal Writing
Practical Legal Research
Project

2.2.1 Progression
Discussions about your progression through the course normally take place in February each year. It
is an opportunity for you to make plans for your study over the next academic year. The course team
will tell you about the various modules / combinations available and you will both agree on the most
appropriate (and legal) course of study for you.

In September we will introduce online information to explain the Vocational
Electives to you and to help with your choice.

Vocational Elective Areas
• These are a matter of choice for all institutions running the
course. * (*Options listed are indicative only. Whether or not they will actually
be taught in the 2016-17 academic year depends on how many students choose a
particular option. The minimum number of students required in order for any
individual option to be taught is 8. When accepting your offer of a place to study
on this course you are accepting that not all of these indicative options will be
running. At (or before) the start of each academic year, you will meet with your
Academic Advisor/Course Leader to discuss your course and indicate your
preferred options. The University will do all it reasonably can to ensure that you
are able to undertake your chosen options. )

Intellectual Property

Immigration Law and Practice

Insolvency

Pro Bono Practice

Commercial Dispute Resolution

The Elderly Client

Employment Law and Practice

Family Law and Practice

Commercial Property

Personal Injury and Clinical Negligence
Litigation

2.3 Study Time
2.3.1 Weekly Timetable

Your individual timetables should be accessed online. In the first few weeks it may be subject
to change so it is essential that you check it on a daily basis.

2.3.2 Expected Hours of Study
The normal amount of work involved in achieving a successful outcome to your studies is to
study for 10 hours per each credit you need to achieve – this includes attendance at UCLan
and time spent in private study.

This is a professional course and we are preparing you for an office environment.
There will be a clear emphasis upon student centred learning throughout the course.
Outside class contact sessions you will be expected to engage in a significant amount of
private study, research and informal consultation with members of the course team.

You will be provided with a series of Manuals covering all the compulsory and elective
subjects, the skills and pervasive topics (students will not be expected to purchase books
referred to in the various Reference Reading Lists). These Manuals will be supplemented by
some reference materials developed by the course team. However, it is the aim of the
course team to place a clear emphasis upon researching from primary sources because key
reference materials will be available both in the Library and the Resources Room and online
through the very comprehensive legal databases the university subscribes to. All
assessments and teaching materials will be designed by relevant members of the course
team to achieve this aim. Each module team will direct you to electronic sources relevant to
their subject. Please do not remove any materials from HB108 (resource room) as to do so
will result in disciplinary action. These materials are for the use of every LPC student.

2.3.3 Attendance Requirements

It is stressed that attendance on ALL the modules of the LPC is compulsory.
You will be required to ‘scan’ in at all class contact sessions as attendance is monitored through the
University’s electronic attendance system [SAM]. If you are unable to attend a particular session
with good cause (e.g. illness) you should complete an absence form with details and hand this to the
Law School office within seven days after the session.

Your attendance will be monitored by your Academic advisor and the Course Leader. Once you have
missed two sessions without good cause, you will be required to see your Academic advisor. If you
miss any further sessions your attendance will be referred to the Course Leader. Each time you are
asked sign a register, whether paper or electronic, you must remember that the University has a
responsibility to keep information up to date and that you must only confirm your own details. To
enter any other names would result in inaccurate records and be dishonest. Any student who is
found to make false entries can be disciplined and could be reported to the SRA.
Students should report non-attendance to the hub email – HarrisHubAttendance@uclan.ac.uk or
by telephoning the hub on 01772 891996 or 01772 891997.
If you have not gained the required authorisation for leave of absence, do not respond to
communications from the University and if you are absent for four weeks or more, you may
be deemed to have withdrawn from the course. If this is the case, then the date of
withdrawal will be recorded as the last day of attendance.Punctuality of attendance at sessions
will also be monitored and notes will be made on your student file in the event of a persistent
pattern of poor punctuality. Employers always ask for information on attendance and punctuality in
reference requests. “Lock-out” may be enforced for late attendees in lectures and other sessions.

Please also note that if you have not gained the required authorisation for leave of absence,
do not respond to communications from the University and if you are absent for four weeks
or more, you may be deemed to have withdrawn from the course. If this is the case, then the
date of withdrawal will be recorded as the last day of attendance. This could have significant
financial implications.

Ultimately, the Assessment Regulations provide that
you can be prevented from attending assessments if
your attendance is deemed unsatisfactory. This is for
your benefit. We cannot stress too strongly how
important it is to keep up to date with work on the
course. If you fall behind, the level of work required
and the ongoing nature of the assessments leaves little
room to catch up

2.4 Data Protection

Prolonged or repeated
non-attendance, even with
good cause, may be
referred to the Course
Leader for consideration in
light of the compulsory
attendance requirement.
Course materials will only
be available to students
attending sessions or by
prior arrangement with
subject tutors.

All of the personal information obtained from you and other
sources in connection with your studies at the University will
be held securely and will be used by the University both
during your course and after you leave the University for a
variety of purposes. These are all explained during the
enrolment process at the commencement of your studies. If
you would like a more detailed explanation of the University’s
policy on the use and disclosure of personal information,
please contact the Information Governance Officer, Clerk to
the Board Service, University of Central Lancashire. Preston
PR1 2HE or email DPFOIA@uclan.ac.uk

3. Approaches to Teaching and Learning
3.1 Expertise of Staff

Staff teaching the LPC are qualified lawyers and have experience in legal
practice across the areas they teach

Some staff have a practiced in large national firms and others have
general high street practice in medium sized firms. Some are or have
been practising barristers

Therefore you will have interface with practitioners who have varied
expertise and there is no doubt that this variety will enhance your
experience on the LPC.

Some staff continue to practice and others may hold judicial
appointments so as to maintain their contact with the practical legal
world.

All staff on the LPC team engage in producing and developing Continuing
Professional Development Courses for practitioners.

A large number have also been appointed as External Examiners at other
LPC institutions and so they are able to influence and assure the
standard of courses nationally which is reflected in their own practice on
the course here at UCLAN.

3.2 Learning and Teaching Methods

Our learning strategy for the delivery of the course is
centred upon the following key principles

•variety of delivery mechanisms;
•emphasis upon student centred learning;
•integration of the skills into all aspects of the course;
•course cohesion;
•progressive development;
•in-built flexibility to respond to changes within the law and student needs
•provision for integrated development of IT skills

"Student Centred Learning"

This means it is down to YOU!

Delivery Mechanisms
•A number of delivery mechanisms will be used for the delivery of both the core
subjects and the electives. The three forms of class contact will be:
•Large Group Sessions
•Small Group Sessions
•Review Sessions
•Designated Skills/Accounts Sessions
•Virtual Learning Environment
•Student Independent Learning Exercises

Student Independent Learning Exercises (SILES)
These are self study sessions available on Blackboard. They will be used for preparation and review.

MOCK ASSESSMENTS
There will be mock assessments in the week before the Christmas break and staff will give you
feedback on your performance once the assessments have been marked.

ELECTRONIC LEARNING RESOURCES - Blackboard
Teaching materials, interactive case studies, electronic updates to manuals, multiple choice
questionnaires and the electronic notice board will be available through Student Lobby on the
website. This is the University’s online learning and portal environment. Here you can access support
and information for all your learning, teaching and research activities across the University and
organise your social life too.

To help you get started…

• Blackboard is an on-line managed learning
environment.
• This learning environment has been implemented
to support and enhance your learning.
• You have been allocated an area known as ‘My
blackboard’ module space. Typically when you
What is
Blackboard? access your own module space you will find
information relating to the modules that your are
currently studying including timetables, module
handbook, assignment details and other
supplemental material necessary for your studies,
this includes access to study skills.

How do I
login to my
space in
Blackboard?

•Simply logon and navigate to the 'Student Lobby' in
MyUclan. Here you will find a direct link to Blackboard
(plus links to everything else you will need!

•In order to access from your own computer all you need is

Can I access access to the World Wide Web.
Blackboard •Than all you need to do is follow the steps as detailed above.
from home? •Also available on IPAD!

3.3 Study Skills
As part of the LPC study skills are naturally enhanced – as a significant amount of the work required
is self-motivated! The university has extensive support available for anyone who needs assistance in
developing their study skills further. Ask any member of staff about the WISER programmes.
WISER https://portal.uclan.ac.uk/webapps/portal/frameset.jsp?tab_tab_group_id=_33_1
LIS https://portal.uclan.ac.uk/webapps/portal/frameset.jsp?tab_tab_group_id=_25_1

3.4 Learning Resources

3.4.1 Learning Information Services ("LIS")
Extensive resources are available to support your studies provided by LIS – library and IT staff.
Take advantage of the free training sessions designed to enable you to gain all the skills you need for
your research and study. Information is available through the website or call into the library for a
face-to-face discussion.
The library is open 24 hours a day, 7 days a week during term time

3.4.2 Electronic Resources
LIS also provide access to a huge range of electronic resources – e-journals and databases, e-books,
images and texts. There are key Practitioner on line services and we will introduce you to these
throughout the year.
You should familiarise yourself with the really extensive range of legal research databases available
online – these are invaluable!

3.6 Career Opportunities
Your future is important to us, so to make sure that you achieve your full potential whilst at
university and beyond, your course has been designed with employability learning integrated into it.
This is not extra to your degree, but an important part of it which will help you to show future
employers just how valuable your degree is. These “Employability Essentials” take you on a journey
of development that will help you to write your own personal story of your time at university:




To begin with, you will explore your identity, your likes and dislikes, the things that
are important to you and what you want to get out of life.
Later, you will investigate a range of options including jobs and work experience,
postgraduate study and self- employment,
You will then be ready to learn how to successfully tackle the recruitment process.

You will be able to record your journey using Pebblepad, the university’s e-portfolio system, which
will leave you with a permanent record of all the fantastic things you have achieved during your time
at UCLan.
It’s your future: take charge of it!

The

Your University experience is not only about achieving your chosen award, it is
also about developing as a person and realising your potential. We want you to
gain the skills and attitudes that will help you to achieve your goals and
aspirations

Careers service offers offers a range of support for you including: career and employability advice and guidance
 access to work placements, internships, voluntary opportunities, part-time
employment and live projects
 workshops, seminars, modules, certificates and events to develop your skills
 business start-up, freelance and self-employment advice
 the Futures Award, a University Certificate which formally recognises your
employability and enterprise achievements whilst at UCLan.

A daily drop in service is available from 09.00 – 17.00 for CV checks and initial careers information.
For more information come along and visit the team (in Foster building near the main entrance) or
access our careers and employability resources via the Student Portal.

We do find that many
students obtain training
contracts during the
course and all members
of staff are happy to
discuss applications
with you.

CAREERS EVENTS

TRAINING CONTRACT

You will be asked at the
commencement of the
Course whether you
hold a training
contract.

Each year the School holds
Careers events for their LPC
students, including
presentations by local
practitioners, a Law Fair, local
recruitment agencies etc all
provide help and advice on
legal careers.
Students are encouraged to
take the opportunity to
develop contact with the local
profession whenever possible.

Additional queries on training contracts can be addressed to the Solicitors
Regulation Authority direct - Head of Training Contracts, Legal Education,
accessed via the SRA Website at www.sra.org.uk

4. Student support, guidance and conduct
4.1 Academic advisors

You will be allocated an academic advisor on arrival and they will contact you in the first weeks of
the course so that you can meet and get to know them.
They will be you first port of call if you are having any problems and they will arrange appointments
with you to formally discuss your progress on the course. This will be on a number of occasions and
especially when you have undertaken some of the assessments so you can discuss your results and
get feedback. This feedback will, of course, be in addition to that given by subject tutors when they
return your work.

4.2 Student Support
The 'i' is a central Student Information Centre and your first point of contact. You can obtain
information on a wide range of topics including Council Tax Exemption Certificates, Bank and
Confirmation of Study Letters, Portable Financial Credits, (continuing students only, Printing and
Printer Credit, UCLan Cards, the ‘i’ shop.

4.3 Students with Disabilities
If you have a disability that may affect your studies (includes learning disabilities), please either
contact the Disability Advisory Service - disability@uclan.ac.uk - or let one of the course team know
as soon as possible. With your agreement information will be passed on to the Disability Advisory
Service. The University will make reasonable adjustments to accommodate your needs and to
provide appropriate support for you to complete your study successfully. Where necessary, you will
be asked for evidence to help identify appropriate adjustments.

Assessment arrangements for students with a disability
If you have a disability that may affect your studies, please either contact the Disability Advisory
Service - disability@uclan.ac.uk - or contact Hilary Chadwick in the Law School. Hilary has overall
responsibility in the school for liaising with you and the helpful bodies around the University. With
your agreement, information will be passed on to the Disability Advisory Service. The University will
make reasonable adjustments to accommodate your needs and to provide appropriate support for

you to complete your study successfully. Where necessary, you will be asked for evidence to help
identify appropriate adjustments.
If you require further advice and support and want to speak to someone in the Law School, please
contact the Harris Hub on HarrisHub@uclan.ac.uk.

4.4 Health & Safety

As a student of the University you are responsible for the safety of yourself and for that of others
around you. You must understand and follow all the regulations and safety codes necessary for a
safe campus environment. Please help to keep it safe by reporting any incidents, accidents or
potentially unsafe situations to a member of staff as soon as possible.
Safety assessments have been undertaken for each module of your course and you will be advised of
all applicable safety codes and any specific safety issues during the induction to your course and
modules. You must ensure that you understand and apply all necessary safety codes. These form an
essential element of your personal development and contribute to the safety of others.

4.5 Conduct
 You will be expected to abide by the Regulations for the Conduct of Students. UCLan expects
you to behave in a respectful manner demonstrated by using appropriate language in class,
and switching mobile phones / other devices off prior to attending classes.
 If your behaviour is considered to be unacceptable, any member of academic staff is able to
issue an informal oral warning and the University will support staff by invoking formal
procedures where necessary. You can read more about UCLan expectations in the
regulations for the Conduct of Students.

4.6 Students' Union

The Students’ Union is the representative body for all UCLan students. The organisation
exists separately from the University and is led by the elected officers of the Student Affairs
Committee (SAC) as well as representatives on the Students’ Council. The Students’ Union
building is located at the heart of the Preston campus, and is the hub for all student
activities.
Representation and campaigning for students’ rights is at the core of what we do and is
encompassed by our tag line of, Making Life Better for Students. Should you wish to make a
change to any aspect of your student experience, whether it be academically related or not,
then the Union is where your voice can be heard, actions taken, or campaigns launched.

Your Union is also the home to a fantastic range of student-led societies, sports teams and
multitudes of volunteering opportunities. You can also receive help in finding part-time work,
whilst you study. Not sure where to go? Pop into the Opportunities Centre on the ground
floor of the Students’ Union building and someone will point you in the right direction.

We hope your time at University is trouble free, but should you come into difficulties around
anything from academic appeals, to issues with housing, benefits or debt, then our dedicated
staff team in the Advice and Representation Centre are on hand to help. As we are
independently run from the university, we can offer truly impartial advice.

More information on all these things, as well as details about all our (not-for-profit)
commercial services, including our student-bar (Source) and student venue (53 Degree), can
be found at http://www.uclansu.co.uk/.

5 Assessment

Please note that all modules will be assessed.
You are expected to attempt all required assessments for each module
for which you are registered, and to do so at the times scheduled unless
authorised extensions, special arrangements for disability, or
extenuating circumstances allow you to defer your assessment.

Please note that assessments can take place on any day of
the week – they will not be restricted to the days of normal
attendance.

5.1 Assessment Strategy

One of the biggest problems for students on any LPC anywhere in the country is coming to
terms with a different ethos to other law programmes. More particularly it is coming to terms
with the number of assessments.
There are a number of points which we want to get straight with you before you embark on
this somewhat protracted assessment process which over the next year will become a 'way
of life'.

Assessments take the following forms :-

Oral Skills
• Advocacy; Interviewing & Advising;
Written Supervised Assessments
•

Legal Writing; Legal Drafting;

Practical Legal Research
• Wrtten Assessment
Solicitors Accounts
• Written exam
Professional Conduct
• Written exam
Subject Assessments
• The main exams

NOTE

• READ your assessments
carefully!!

.

 If you are asked to write a memo, do so.
 A letter, do so. If not - then don’t.
 Marks will be awarded for style, layout and accuracy of language etc.
 Proof read all your work; it is always disappointing when students fail
assessments because they have not proof read work that contains careless
errors. This is particularly true for written skills assessments.
 Use only fictitious firms please.
 Remember the principles of Professional Conduct and Regulation at all times.
 Demonstrate common sense.
 Note your declaration re: plagiarism.
 Note the section on Word Guidance [where appropriate]. You will be penalised if you use
inappropriate language and style.
 All assessments are anonymous. If asked to draft a letter or memo, do not use your own
name on documents.
 Submission of extenuating circumstances can never lead to a change of mark – this is
not permitted by the Assessment Regulations. You may be offered a first sit of an
assessment, if such circumstances are accepted
 There are only 3 assessment opportunities for any element of assessment. Failure
to meet the learning outcomes of any assessment on the third attempt will mean
that you cannot pass the course.
 If you are unable to sit assessments at the first opportunity, or have a re-assessment, you
will be expected to sit the re / assessment on the next occasion it is held, unless you
agree with the course leader an alternative sitting of the assessment. You should
remember that there is an overall time limit for the completion of the course [see
Assessment Regulations Section 3.2 (ii)], which cannot normally be extended. You
should also note that it is your responsibility to keep up to date with the law and changes
in syllabus/elective choice which may have occurred.

PLEASE READ THE ASSESSMENT REGULATIONS CAREFULLY!!

Note in particular the ‘FIT TO SIT’ Policy that the SRA insist is
part of the assessment regime. At the time of each assessment
you will be asked to sign that you are ‘fit to sit’ the assessment
and you are not permitted to submit extenuating circumstances
after the assessment except in very limited circumstances.

Skills
The subject tutor in which the skill is assessed is your first port of call for any problems you
may have with a particular skill.
You will be given a schedule of when assessments will take place and included in this you
will see there are study periods when a particular skill is ‘targeted’ for you to practice. A
member of the LPC teaching team will be available to help you during these times.
Times will be allocated for your oral skills assessments.
You must stick to that time - we do not accept excuses for not turning up.
 The assessments are the equivalent of an exam.
 Or attending a court appointment and if you missed that, the opponent would have
costs awarded against you. The judge would no doubt have a lot to say to you on
the next occasion you attend.
Similar penalties will apply here i.e. that if you do not attend you will have to re-submit your
skills assessment. This means you have used up one chance. Closer reference should be
made to the exam regulations to see the consequences.
Don’t let it happen to you. Ensure you check notice boards and email regularly. It is
your responsibility to ensure you know when and where you are to be assessed.
All oral skills assessments are recorded on DVD and these are viewed internally and by the
External Examiner.

The Professional Conduct & Regulation Assessment
The SRA and Lancashire Law School attach the utmost importance to the teaching and
assessment of Professional Conduct and Regulation. You will have a discrete assessment in
this subject and it will also be integrated into your other assessments. This is because it is
vital to deal with these issues correctly in practice. Further information regarding this
assessment will be given to you during the Course – please see the Course Assessment
Regulations.

5.2 Assessment arrangements for Students with a Disability
Arrangements are made for students who have a disability/learning difficulty for which valid
supporting evidence can be made available. Contact the Disability Adviser for advice and
information, disability@uclan.ac.uk.

5.3 Notification of assignments and examination arrangements
As you can see from the LPC Year Planner, published on Blackboard shortly after the
course starts, the LPC does not run to the ‘normal’ academic calendar so you should note
carefully the timing of assessments. In preparing you for the profession we do not consider,
for example, a holiday as a reasonable excuse for missing an assessment!
Full details will be given to you nearer to the assessment periods.

5.4 Dealing with Difficulties in Meeting Assessment Deadlines

Generally all assessments on the LPC are under supervised conditions and they will be
allocated over the year as per the yearly schedule. The one exception to this is Practical
Legal Research [PLR] which will be given to you two weeks prior to the handing in date.
PLR assessments should be posted in the Assessment Box by 2.00 pm on the Wednesday
of the week beginning as indicated to you on the assessment.
The PLR Assignment must be submitted no later than the date on your assignment
instructions / brief. If you anticipate that you will have difficulty in meeting assessment
deadline you must report this at the earliest possible opportunity to your course leader by
email.
Authorisation of the late submission of work requires written permission. Your School is authorised
to give permission for one extension period of between 1 and 10 working days where appropriate
evidence of good reason has been accepted and where submission within this timescale would be
reasonable taking into account your circumstances (Academic Regulations).
You should complete and submit an extension request form, with any supporting evidence, to your
School office. Further information is available on the Student Portal at:
https://www.uclan.ac.uk/students/study/examinations_and_awards/extenuating_circumstances.php

We aim to let you know if the extension has been granted within 1 working day of the receipt of the
request.

If you are unable to submit work within 10 working days after the submission date due to verifiable
extenuating circumstances, you may submit a case for consideration in accordance with the
University’s Policies and Procedures on Extenuating Circumstances (Academic Regulations and
Assessment Handbook).

5.5 Extenuating Circumstances

IMPORTANT : Please note earlier reference to the LPC ‘fit to sit’
policy.
Some students face significant events in their personal life that occur after their course has started,
which have a greater impact on their students than can be solved by the use of an extension. If this
applies to you, the University is ready to support you both with regard to your course and your
personal wellbeing through a process called Extenuating Circumstances (see Academic Regulations
and Assessment Handbook).
Normally extenuating circumstances will relate to a change in your circumstances since you
commenced your course, which have had a significant, adverse effect on your studies. Everyday
occurrences such as colds or known conditions such as hay-fever will not qualify unless the effects
are unusually severe and this is corroborated by a medical note. The University does not look
sympathetically on absences or delays caused by holiday commitments or by work commitments in
the case of full-time students. The normal work commitments of part-time students would not
constitute an extenuating circumstance. A disability or learning difficulty does not constitute an
extenuating circumstance (see Academic Regulations).
Further information is available on the Student Portal at:
https://www.uclan.ac.uk/students/study/examinations_and_awards/extenuating_circumstances.php

You can apply for extenuating circumstances online via myUCLan. You must apply no later than 3
days after any examination or assessment submission date. Do not wait until you receive your
assessment results to submit a claim. It is in your own interests to submit the claim as soon as
possible.
You will be expected to re-submit claims for extenuating circumstances for each semester. All
evidence that is provided relating to extenuating circumstances will be treated in a sensitive and
confidential manner. Supporting evidence will not be kept for longer than is necessary and will be
destroyed shortly after the end of the current academic year.
Further information about the submission process is available at:
https://www.uclan.ac.uk/students/study/examinations_and_awards/extenuating_circumstance_sub
mission.php

In determining assessment recommendations, Assessment Boards will consider properly submitted
claims from students who believe their performance has been adversely affected by extenuating
circumstances. N.B. Assessment Boards are not permitted to alter individual assessment marks to
take account of extenuating circumstances (Academic Regulations and Assessment Handbook).
5.5.2 Late submissions
If you submit work late and unauthorised, a universal penalty will be applied in relation to
your work:
 If you submit work within 5 working days following the published submission date you will
obtain the minimum pass mark for that element of assessment.
 Work submitted later than 5 working days after the published submission date will be
awarded a mark of 0% for that element of assessment.
 Unauthorised late submission at resubmission will automatically be awarded a mark of 0%
for that element of assessment.

5.6 Feedback After Assessment
UCLan is committed to giving you clear, legible and informative feedback for all your assessments
(Academic Regulations). You are expected to review and reflect on your feedback and learn from
each experience to improve your performance as you progress though the course.
For courses except distance learning
You will be provided with generic feedback for in-module formative and summative elements
of assessment which contribute to a module within 15 working days of the scheduled
submission or examination date. Generic feedback on end of module assessment and
dissertations will be made available within 15 days of publication of results. Feedback may
be oral, written, posted on a website or other.
or
For distance learning courses:
You will be provided with generic feedback for in-module formative and summative elements
of assessment which contribute to a module within 20 working days of the scheduled
submission or examination date. Generic feedback on end of module assessment and
dissertations will be made available within 20 days of publication of results. Feedback may
be oral, written, posted on a website or other.

5.7 Cheating, Plagiarism or Collusion or Re-presentation

You are required to sign a declaration indicating that individual work submitted for an
assessment is your own.

If you attempt to influence the standard of the award you obtain through cheating, plagiarism
or collusion, it will be considered as a serious academic and disciplinary offence as
described within the Academic Regulations: and the Assessment Handbook .

Unfair Means to Enhance Performance:


Cheating is any deliberate attempt to deceive and covers a range of offences
described in Assessment Handbook.



Plagiarism describes copying from the works of another person without suitably attributing
the published or unpublished works of others. This means that all quotes, ideas, opinions,
music and images should be acknowledged and referenced within your assignments.



Collusion is an attempt to deceive the examiners by disguising the true authorship of an
assignment by copying, or imitating in close detail another student’s work - this includes
with the other student’s consent and also when 2 or more students divide the elements of
an assignment amongst themselves and copy one another’s answers. It does not include the
normal situation in which you learn from your peers and share ideas, as this generates the
knowledge and understanding necessary for each individual to independently undertake an
assignment; nor should it be confused with group work on an assignment which is
specifically authorised in the assignment brief.



Re-presentation is an attempt to gain credit twice for the same piece of work.



ALL of the above apply equally to Oral assessments as to written assessments

Evidence of an assessment offence will be viewed most seriously and will be subject to the
Institution’s disciplinary procedures.
If proven the offence will be reported to the Solicitor’s Regulation Authority to decide
whether the offence may have a bearing upon the character and suitability of the
student to become a solicitor.
You should be aware that the Solicitor’s Regulation Authority takes a very serious
view of such matters and could deny you entry to the profession.
Consequently, you should take great care not to commit any assessment offence of the kind
illustrated above. All assessment submissions will be subject to checks. When making a
written assessment submission, you may also be required to certify that it is your own
unaided work. If your self-certification proves to be false, the consequences (as already
indicated), may be extremely serious.

The process of investigation and penalties which will be applied can be reviewed in the
Assessment Handbook. If an allegation is found to be proven then the appropriate penalty
will be implemented:
In the case of a single offence of cheating, plagiarism, collusion or re-presentation:




the penalty will be 0% for the element of assessment, and an overall fail for the
module.
the plagiarised element of assessment must be resubmitted to the required standard
and the mark for the module following resubmission will be restricted to the minimum
pass mark
when it is detected for the first time on a resubmission for an already failed module,
no further resubmission for the module will be permitted, and the appropriate fail
grade will be awarded.

In the event of a repeat offence of cheating, plagiarism, collusion or re-presentation
(irrespective of whether the repeat offence involves the same form of unfair means) on the
same or any other module within the course:


the appropriate penalty will be 0% for the module with no opportunity for reassessment. This penalty does not preclude you being able to retake the module in a
subsequent year.

The penalties will apply if you transfer from one UCLan course to another during your period
of study and module credits gained on the former course are transferred to the current
course. Contact the Students’ Union Advice and Representation Centre by emailing:
suadvice@uclan.ac.uk for support and guidance.

5.8 Appeals against Assessment Board Decisions

If you consider that you have a reason to appeal against an assessment board decision,
please bear in mind that your reasons must fall within the grounds specified in the University
Academic Regulations: Section I. You cannot appeal simply because you disagree with the
mark given. The specified grounds for appeal are:

1. that an Assessment Board has given insufficient weight to extenuating
circumstances;
2. that the student’s academic performance has been adversely affected by extenuating
circumstances which the student has, for good reason, been unable to make known
to the Assessment Board;
3. that there has been a material administrative error at a stage of the examining
process, or that some material irregularities have occurred;
4. that the assessment procedure and/or examinations have not been conducted in
accordance with the approved regulations.

If you want to appeal, then you must do so within 14 days of your results being published.
The onus is on you to find out your results and submit your appeal on time. Contact the
Students' Union Advice and Representation Centre by emailing: suadvice@uclan.ac.uk for
support and guidance.

6 Course Regulations
6.1 Course Requirements
The course is accredited by the SRA.
If you require advice regarding the Solicitors Regulation Authority
requirements you should contact Regulation & Information Services, Solicitors
Regulation Authority, Telephone: 0870 606 2555, Fax: 0207 320 5964,
www.sra.org.uk).

As a student undertaking this course, you are bound by the Code of Conduct as
specified by
Solicitor’s Regulation Authority.

N.B. No student should assume, on the basis that they have completed a Legal
Practice Course, that he or she has satisfied, or will have satisfied, the Solicitors
Regulation Authority requirements for commencing Legal Practice. You must
review the obligations the SRA impose on all individual seeking admission to
the profession as a Solicitor of the Supreme Court, to satisfy their
requirements for ‘suitability’.
If you have ANY doubts on the matter, you MUST contact the Solicitors
Regulation Authority.

6.2 Classification of Award

The University publishes the principles underpinning the way in which awards and results are
decided in Academic Regulations. Decisions about the overall classification of awards are made by
Assessment Boards through the application of the academic and relevant course regulations.

7 Student Voice
You can play an important part in the process of improving the quality of this course through the
feedback you give. In addition to the ongoing discussion with the course team throughout the year,
there are a range of mechanisms for you to feedback about your experience of teaching and
learning. We aim to respond to your feedback and let you know of our plans for improvement.
The Students Union can support you in voicing your opinion, provide on-going advice and
support, and encourage your involvement in all feedback opportunities. They will be
requesting that you complete the National Student Survey (during semester 2 for students in
their final year of study) or the UCLan Student Survey (all other students).
The Students’ Union and University work closely together to ensure that the student voice is
heard in all matters of student-life. We encourage students to provide constructive feedback
throughout their time at university, through course reps, surveys and any other appropriate
means,

The Union’s Student Affairs Committee (SAC), members of Students’ Council and School Presidents
each have particular representative responsibilities, and are involved with decision making
committees as high as the University Board. Therefore it is very important students engage with the
democratic processes of the Students’ Union and elect the students they see as most able to
represent them.

7.1 Course Representatives and School Presidents
A course representative is a student who represents their fellow students’ views and opinions to the
course team, school, university and students’ union. Course representatives work proactively and
diplomatically to improve the academic and non-academic experiences of students.
The role of a course representative is extremely beneficial to both students on your course and the
university. It enables students to have ownership of their student experience and voice their

opinions and share positive practice with the course team, primarily the Student Staff Liaison
Committee Meetings (see below).
Course representatives will be elected every year either in April or September. Alongside receiving
recognition, support and respect being a course representative is a great opportunity to enhance
your employability skills. If you are interested in becoming a course representative and wish to find
out more about the role visit the Students’ Union website or by emailing: coursereps@uclan.ac.uk.
School Presidents meanwhile are annually elected representatives who voice the opinions of
students within each school. They communicate and engage with students in their school to gain
feedback and work in partnership with senior management to create positive change. They are also
trained to support and signpost course representatives where needed. If you wish to find out who is
your School President or more about the role visit the Students’ Union website or email:
coursereps@uclan.ac.uk

7.2 Student Staff Liaison Committee Meetings (SSLC)
The purpose of a SSLC meeting is to provide the opportunity for course representatives to feedback
to staff about the course, the overall student experience and to inform developments which will
improve future courses. These meetings are normally scheduled once per semester.
Meetings will be facilitated using guidelines and a record of the meeting will be provided with any
decisions and / or responses made and / or actions taken as a result of the discussions held. The
meetings include discussion of items forwarded by course representatives, normally related to the
following agenda items (dependent on time of year).
The course team encourage student feedback in all areas and recognise that additional items for
discussion may also be raised at the meeting
 Update on actions completed since the last meeting
 Feedback about the previous year – discussion of external examiner’s report; outcomes of
National /UCLan student surveys.
 Review of enrolment / induction experience;
 Course organisation and management (from each individual year group, and the course
overall);
 Experience of modules - teaching, assessment, feedback;
 Experience of academic support which may include e.g. Personal Development Planning,
academic advisor arrangements;
 Other aspects of University life relevant to student experience e.g. learning resources, IT,
library;
 Any other issues raised by students or staff.

7.3 Complaints

The University recognises that there may be occasions when you have cause for complaint about the
service you have received, when this happens, the complaints procedure is intended to provide an
accessible, fair and straightforward system which ensures as effective, prompt and appropriate
response. Click on this link for more information
Complaints Procedure
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Programme Specification

This Programme Specification provides a concise summary of the main features of the programme
and the learning outcomes that a typical student might reasonably be expected to achieve and
demonstrate if he/she takes full advantage of the learning opportunities that are provided.

1. Awarding Institution / Body

UCLAN

2. Teaching Institution and Location of
Delivery

UCLAN

3. University Department/Centre

Lancashire Law School

4. External Accreditation

Bar Standards Board
Solicitors Regulation Authority

5. Title of Final Award

LLM Legal Practice

6. Modes of Attendance offered

Full and part time

7. UCAS Code

N/A

8. Relevant Subject Benchmarking
Group(s)

Law

9. Other external influences

Solicitor’s Regulation Authority

10. Date of production/revision of this
form

February 2015

11. Aims of the Programme
The aims of the programme are to:
 prepare students for work-based learning
 provide a general foundation for practice.
 To develop in students a systematic and advanced understanding of specialist areas arising
out of legal practice.
 To facilitate a critical awareness of current issues in law and legal practice informed by
specialist research and practice.
 To provide the basis, in particular through the undertaking of the project, for the
development of critical analytical skills and application of academic knowledge, for further
research within areas arising out of legal practice.

Accordingly at the end of the course, successful students should be able, under appropriate
supervision, to,:
 Research and apply knowledge of the law and legal practice accurately and effectively
 Identify the client's objectives and different means of achieving those objectives and be
aware of the financial, commercial and personal priorities and constraints to be taken into
account
 Evaluate the costs, benefits and risks involved in transactions or courses of action
 Perform the tasks required to advance transactions or matters
 Anticipate where the rules of professional conduct may impact and be able to apply them in
context
 Demonstrate their knowledge, understanding and skills in the areas of:
o Professional Conduct and Regulation
o the core practice areas of Business Law and Practice, Property Law and Practice,
Litigation and the areas of wills and administration of estates and taxation
o the course skills of Practical Legal Research, Writing, Drafting, Interviewing and
Advising, and Advocacy. Students should also be able to transfer skills learnt in one
context to another;
 Demonstrate their knowledge, understanding and skills in the three areas covered by their
choice of electives, and
 Reflect on their learning and identify their learning needs.
 Demonstrate ability to apply knowledge and understanding of specialist areas to improve
legal practice
 Exhibit skills which enable the synthesis and interpretation of material and enable the
student to develop their own theories and hypotheses in the context of existing recorded
material, with a clear ability to apply this to new situations and be able to communicate
their ideas effectively,
 To work with self-direction and originality to contribute to legal practice.

12. Learning Outcomes, Teaching, Learning and Assessment Methods
A successful student, under appropriate supervision, where relevant should be able to :-

A. Knowledge and Understanding
LPC Core & Elective Modules
Progress basic transactions or matters in the context of the core practice areas of:
A.1 Business Law and Practice
A.2 Litigation
A.3 Property Law and Practice
A.4 Wills & Administration of Estates and Taxation
A.5 The three elective area(s) of law and practice of their choice
A.6 in relation to transactions and matters which they undertake:
(i)
use the legal knowledge, skills, procedures and behaviours appropriate to each
client and each transaction matter
(ii)
identify the client's goals and alternative means of achieving those goals, and deal
appropriately with client care
(iii)
investigate and identify the relevant facts, research and identify the relevant legal
issues, and advise the client on the legal consequences
(iv)
identify the overall nature of the transaction or matter, then plan and progress that
transaction or matter through a series of steps and decisions including, where
appropriate, drafting documentation
(v)
recognise and act within the rules of professional conduct
(vi)
Identify the client’s reasonable expectations as to quality and timeliness of service.
Project
A 7 Show the ability to critically reflect on and effectively apply legal research methods.
A 8 Show a critical awareness of main theories and principles applicable to a specialist area of
law, and understand how these interrelate with the relevant law and practice.

Teaching and Learning Methods
LPC Modules
Interactive large group sessions for the whole cohort will be used to discuss the relevant law and
practice. Small group sessions will be used to allow students to learn through the implementation of
case studies by engaging in tasks of a transactional nature similar to those that would be carried out
in practice.
Students will carry out research exercises in preparation for Small group sessions and client
interviews /role plays and negotiation will be employed in contextual case studies.
Group presentations, the discussion of set questions, the analysis of practical scenarios and through
discussion with other students in workshops
Students will also undertake SILE (Student Independent Learning Exercises) which will take the form
of interactive sessions using the University’s VLE.

Independent research following from reading recommended texts (in particular through solving legal
problems). Informal discussion with other students.
Discussions with their project supervisor and the answering of problem questions, skills exercises
and the writing of the project.
Choice of the project subject and the elective modules.

Assessment methods
Unseen examinations both open book and closed book will be deployed to test knowledge and
understanding
A 7 & A8 will be assessed primarily through the project.

B. Subject-specific skills
LPC Modules
B.1 be familiar with the Solicitors’ Code of Conduct affecting the conduct of work likely to be
encountered by trainees
B.2 understand the organisation, regulation and ethics of the profession and should be
familiar with the impact on practice
B.3 be familiar with the legislation in relation to money laundering, including the international
context
B.4 recognise circumstances encountered in the course of practice where suspicion of
money laundering should be reported in accordance with the legislation
B.5 have a basic understanding of the Solicitors’ Accounts Rules
B.6 understand the purpose and scope of financial services regulation
B.7 have a sufficient grasp of tax law to enable them to understand the impact of taxation on the
areas covered by the course
B 8Taking an evidence-based approach, advise on the solutions to specific legal problems.
Project
B 9 Carry out rigorous evaluation of a range of primary and secondary sources relating to legal
practice.
B10 Plan and carry out a programme of research, using appropriate legal methodologies

Teaching and Learning Methods
LPC Modules
Interactive large group sessions for the whole cohort will be used to discuss the relevant law and
practice. Small group sessions will be used to allow students to learn through the implementation of
case studies by engaging in tasks of a transactional nature similar to those that would be carried out
in practice. Students will carry out research exercises in preparation for Small group sessions and
client interviews /role plays and negotiation will be employed in contextual case studies.
Students will also undertake SILE (Student Independent Learning Exercises) which will take the form

of interactive sessions using the University’s VLE.
Much of the problem solving asked of students requires them to give advice to hypothetical clients.
Students therefore have to exercise the skills of preparation to give such advice and demonstrate
the practical skills of advice giving.
Project
B9 As part of the process of problem solving and analysis of the questions which the students set for
themselves in the course of researching for the project. Conceptual analysis in relation to the
relevant aspects of legal practice and the wider surrounding issues will take place in discussions with
the student’s project supervisor, reflecting current issues in legal practice.
B10 Through advanced legal research methods and the project.

Assessment methods
Unseen examinations both open book and closed book will be deployed to test subject specific skills.
The pervasive element will also be given at least 5% allocation in Core Area subject assessments.
B9 & B10 will be assessed primarily through the project.

C. Thinking Skills
C1
C2
C3
C4

C5
C6

Identify information relevant to particular issues and apply to complex situations being aware
of the context and relationship to other areas of law.
Use various tools including legal reasoning to problem solve and construct well-reasoned
solutions.
Demonstrate research skills and be able to deal with issues in a systematic way.
Demonstrate concrete understanding and in the application of knowledge of legal concepts,
rules and principles related to the areas arising out of legal practice
Demonstrate research skills of project planning, construction of an appropriate project
question and reasoned adoption of an appropriate methodology.
Demonstrate conceptual understanding and creativity in the application of knowledge of legal
concepts, rules and principles related to the areas arising out of legal practice.

Teaching and Learning Methods
Interactive large group sessions for the whole cohort will be used to discuss the relevant law and
practice. Small group sessions will be used to allow students to learn through the implementation of
case studies by engaging in tasks of a transactional nature similar to those that would be carried out
in practice. Students will carry out research exercises in preparation for Small group sessions and
client interviews /role plays and negotiation will be employed in contextual case studies.
Students will also undertake SILE (Student Independent Learning Exercises) which will take the form
of interactive sessions using the University’s VLE.

Through analysis of the various problem questions set and selecting material from recommended
texts and other material identified through application of research skills, including in the course of
research for the project.
Through the quality of the students’ work resulting from their preparation for answering the
discussion questions, and the project.
Through engagement with appropriate learning resources and discussion in seminars; through
preparation for essays and the project.

Assessment methods
Unseen examinations both open book and closed book will be used to test knowledge and
understanding.
In addition students will undertake a free standing assessment in Practical Legal Research to assess
their competency.
Completion of the Project
D. Other skills relevant to employability and personal development
D 1 Demonstrate an ability to work independently, to manage time effectively and to adapt to
changing needs
D 2 Be familiar with all methods of communication including oral, written and IT and be able to
choose and tailor the communication form and style to suit the purpose of the
communication and needs of different recipients
D 3 Be able to communicate orally and in writing and draft and amend documents in a form,
style and tone appropriate for the recipients and the context
D 4 Demonstrate an ability to develop team roles, team member effectiveness and working
with and leading others
D 5 Be aware of the practical, financial, commercial and personal considerations which should
be taken into account, and have an awareness of work and organisational cultures
D 6 Deal appropriately with relevant professional conduct issues
D 7 Demonstrate sensitivity to issues of culture, diversity and disability in communication with
clients, colleagues and others
D 8 Evaluate the rigour and validity of information from printed sources and electronic sources
D 9 Write intelligible and persuasive prose
D 10 Develop or enhance skills including planning and co-ordinating, implementing aims and
objectives, assume responsibility for decision making and have an attention to detail
Be able to use the skills in combination where appropriate.

Teaching and Learning Methods
Every stage and part of the course requires the development of these skills, through preparing
responses to questions and discussion in group sessions and the production of the module
assessments and coursework.

The specified Legal skills and other transferable skills enhancing employability, (professionalism,
approach, cultural awareness, diversity, commercial awareness etc) form the backbone structure of
the taught workshop sessions throughout the programme, with role-play exercises stimulating an
insightful approach to personal development.
Interactive large group sessions for the whole cohort will be used to discuss the relevant law and
practice. Small group sessions will be used to allow students to learn through the implementation of
case studies by engaging in tasks of a transactional nature similar to those that would be carried out
in practice. Students will carry out research exercises in preparation for Small group sessions and
client interviews /role plays and negotiation will be employed in contextual case studies.
Students will also undertake SILE (Student Independent Learning Exercises) which will take the form
of interactive sessions using the University’s VLE.
In addition students will engage in skills workshops for development of their skills in interviewing
and advising, advocacy, writing and drafting. These skills will also be the basis for many role play
exercises across the curriculum, with formative mock assessments provided in all modules.
D8 – 10 primarily through contact with current issues of legal practice, primarily through working
towards completion of the project.

Assessment methods
Oral skills will be assessed individually and each will be videoed for review and verification.
Written skills of drafting and writing will be assessed in the context of Wills Probate and the
Administration of Estates, or other Core Subject (PLP, BLP Or Litigation), in supervised conditions.
Students must be competent in all skills.
Completion of the Project

13. Programme Structures*
Level

Module
Code

Level 7

Module Title

14. Awards and Credits*
Credit
rating

LA4155

Core Modules:
Property Law and Practice
Business Law and Practice
Solicitors Accounts
Drafting
Taxation, Ethics & Professional
Conduct and Regulation
Wills Probate and the
Administration of Estates
(incorporating Interviewing)
Litigation (incorporating legal
writing)
Advocacy
Legal Writing
Practical Legal Research
Project
Dissertation
Choice of 3 optional modules:
Intellectual Property

LA4171

Insolvency

10

LA4163

Commercial Dispute Resolution

10

LA4159

Employment Law and
Practice

10

LA4156

Commercial Property

10

LA4157

Family Law and Practice

10

LA4160

The Elderly Client

10

LA4161

Personal Injury and Clinical
Negligence Litigation

10

LA4948
LA4162

Pro Bono Practice
Immigration Law and Practice

10
10

LA4150
LA4151
LA4164
LA4168
LA4167
LA4165

LA4153
LA4170
LA4169
LA4166
LA4947
LA4095

LLM Legal Practice
20
20
10
10
20
10

30
10
10
10
20
60
10

Requires 200 credits at Level 7
LLM LPC
Where all modules are passed on
the first sit, and the Average
Percentage Mark across all
modules (with the exception of
the Project) is 70% or higher and
at least 4 individual modules
PLUS the Project are marked at
70% or higher an award
of LLM LPC with Distinction is
given
Where the Average Percentage
Mark across all modules (with the
exception of the Project) is 60%
or higher and at least 4 individual
modules PLUS the Project are
marked at 60% or higher and
providing no more than one
module has been failed on one
occasion only an award
of LLM LPC with Merit is given
PgDip Legal Practice
Requires 180 credits at Level 7
(excluding credits from the
project)

15. Personal Development Planning
Students are allocated a academic advisor at the outset of the course. The content of the curriculum
is focussed on career development in legal practice. Transferable skills are a major feature of the
learning strategy and students are expected to attain a level of competency expected of a trainee in
a legal practice that would be useful in many areas of employment. Students are encouraged to take
up opportunities provided in our ‘pro bono’ clinical and key note speakers from different aspects of

legal practice provide a series of extra curricula lectures and these give the students insight into their
career development and many varied practice areas.
Academic advisors will encourage students to reflect on Personal Development Planning (PDP) to
assist them to reflect on their own learning, performance and/or achievement and to plan for their
own personal educational and career development.
PDP will draw on and encourage students to reflect on their engagement with and development of
the skills that are embedded in the programme. These include, the higher level reasoning skills that
are a key aspect of Masters level education, the increased element of independence in the learning
process and the autonomy and self-responsibility involved in planning and delivering the project.
The focus of this may be different dependent on the stage of study. If a student is a qualified lawyer
in practice, PDP is likely to focus on dealing with returning to study and fitting the LLM in with a
working life.
16. Admissions criteria

Application for the postgraduate full-time course is made through the Law Society’s central clearing
agency, the Central Applications Board (CAB).
Students must have completed the academic stage of legal training. This stage is usually completed
either by graduating with a qualifying law degree or with a non-law degree and then passing
[normally at the first sitting] the Common Professional Examination or gaining a Diploma in Law.
Subject to the above the applications will be based on the University’s admission policy, Code of
Practice and Mission Statement. In addition students must apply for registration as a student
member of the Law Society to enrol on the course and where applicable have an IELTS score 7.
Applications from all candidates will be considered on their merits and in the light of the nature and
scope of the programme of work proposed together with evidence of a commitment to qualify as a
solicitor.
IELTS score 7
Students who have passed a PgDip in Legal Practice from another institution (or from UCLan prior to
2015) will be able to transfer onto this course and APL their PgDip modules. They will be able to
complete the 60 credit dissertation module in order to receive the award of LLM in Legal practice
17. Key sources of information about the programme






Fact sheet
School Web site
SRA website
CAB website links
University Post graduate Prospectus

18. Curriculum Skills Map
Please tick in the relevant boxes where individual Programme Learning Outcomes are being assessed
Core (C),
Programme Learning Outcomes
Compulsory
Module
(COMP) or
Level Code
Module Title
Option (O)
Knowledge and understanding
Subject-specific Skills
A1

LA4150
LA4151
LA4164
LA4168
LA4167
LA4165

Level 7

LA4153
LA4170
LA4157
LA4163
LA4948
LA4159
LA4156
LA4162
LA4160
LA4161
LA4155
LA4171
LA4947
LA4095

Property Law and Practice
CORE
Business Law and Practice
CORE
Solicitors Accounts
CORE
Drafting
CORE
Taxation, Ethics & Professional
Conduct and Regulation
CORE
Wills Probate and the
Administration of Estates
(incorporating Interviewing)
CORE
Litigation (incorporating legal
writing)
CORE
Advocacy
CORE
Family Law and Practice
O
Commercial Dispute Resolution O
Pro Bono Practice
O
Employment Law
O
Commercial Property
O
Immigration Law and Practice O
The Elderly Client
O
Personal Injury and Clinical
Negligence
O
Intellectual Property Law
O
Insolvency
O
Project
CORE
Dissertation
O

A2

A3

A4

A5

√
√
√
√

A6

B1

B2

B3

B4

B5

B6

B7

B8

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

A7

A8

B9

B 10

√
√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√
√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√
√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√
√

√

√

√

√

Module
Level Code
Module Title
Property Law and Practice
Business Law and Practice
Solicitors Accounts
Drafting
Taxation, Ethics & Professional
Conduct and Regulation
LA4165 Wills Probate and the
Administration of Estates
(incorporating Interviewing)
LA4153 Litigation (incorporating legal
writing)
LW4170 Advocacy
LA4157 Family Law and Practice
LA4163 Commercial Dispute Resolution
LA4948 Pro Bono Practice
LA4159 Employment Law
LA4156 Commercial Property
LA4162 Immigration Law and Practice
LA4160 The Elderly Client
Personal Injury and Clinical
LA4161 Negligence
LA4155 Intellectual Property Law
LA4171 Insolvency
LA4947 Project
LA4095 Dissertation

LEVEL 7

LA4150
LA4151
LW4161
LA4168
LW4167

Core (C),
Compulsory
(COMP) or
Option (O)

Thinking Skills
C1

C2

C3

C4

√

√

√

√

√

√

√

√

CORE

C5

C6

Other Skills
D8

D9

D10

√

√

√

√

√

√

√

√

D1

D2

D3

D4

D5

D6

D7

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

CORE
CORE
O
O
O
O
O
O
O

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

O
O
O
CORE
O

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

√

CORE
CORE
CORE
CORE
CORE

8.2 Assessment Regulations
POSTGRADUATE DIPLOMA IN LEGAL PRACTICE

These regulations for the Postgraduate Diploma in Legal Practice (‘the course’ or the LPC) are
incorporated into the Academic Regulations for the University of Central Lancashire (‘the University’)
and are also subject to any relevant regulations of the Solicitors Regulation Authority (‘the SRA’) in
force from time to time. In the event of any conflict, the regulations of the SRA are to prevail over
these regulations and specific provisions in these regulations shall take priority over inconsistent
University Regulations.
The Legal Practice Course (‘the LPC’) is administered by the Lancashire Law School. Assessment of the
course is the responsibility of the Legal Practice Course Assessment Board (‘the Assessment Board’),
which is a sub-committee of the University's Academic Board.

Attendance on the course is compulsory – see Regulation 5.
1.

DEFINITION OF TERMS

1.1

“Legal Practice Course Outcomes” means the SRA Training Regulations 2014 or such other
Legal Practice Course outcomes or version as may be adopted or authorised by the Solicitors
Regulation Authority from time to time either by way of amendment, variation or in
substitution for the 2014 Regulations.

1.2

“Core Practice Area” means a subject authorised by the Solicitors Regulation Authority as a
core practice area for the purposes of the Legal Practice Course Outcomes and includes the
subjects of Business Law & Practice, Property Law & Practice and Litigation and “Core Practice
Areas” refers to more than one core practice area.

1.3

“Course Skills” means the skills of Practical Legal Research, Writing, Drafting, Interviewing and
Advising and Advocacy for the purposes of the Legal Practice Course Outcomes and “Course
Skill” refers to any one of the Course Skills.

1.4

“Vocational Elective” means a subject authorised by the Solicitors Regulation Authority as a
vocational elective for the purposes of the Legal Practice Course Outcomes and “Vocational
Electives” refers to more than one vocational elective.

1.5

“Subject assessment” means any of the assessments set in Business Law and Practice,
Property Law and Practice, Litigation, a Course Skill, Professional Conduct & Regulation,
Solicitors Accounts, Taxation and Wills & Administration of Estates and the Vocational
Electives. A subject assessment must take the form of an examination or some other form of
supervised assessment. Assessments in each Core Practice area must last for a minimum of
three hours. Assessments in each Vocational Elective subject must last for a minimum of two
and a half hours.

1.6

“Referred” or “referral” means and refers to a Subject Assessment, whether in a Core Practice
area, a Course Skill, Professional Conduct and Regulation, Solicitors Accounts, or a Vocational
Elective which is being taken again by a student after the Assessment Board, as a result of
previous defective performance. The term can be used irrespective of the number of
assessments a student has to repeat, e.g. a student who has failed all six subject assessments
is “referred” in all six.

1.7

“Deferred” or “deferral” means an assessment which is being taken by a student who for
medical reasons or other extenuating circumstances is taking an assessment at a later date
than other students, but as a “first take”.

1.8

The terms contained in 1.6 and 1.7 above are to be distinguished from “in-course
reassessment” which refers to the opportunities given to students to repeat Solicitors
Accounts or Course Skills assessments during the course and before the Final Assessment
Board meets. The in – course reassessment shall take the form of a fresh exercise of a
comparable nature. Students shall not be permitted to resubmit the original exercise. For the
avoidance of doubt, they shall not be permitted to resubmit the same exercise and deem it to
be a first attempt. Note that in–course reassessment is not available for subject assessments
in Business Law and Practice, Property Law and Practice, Litigation, Professional Conduct &
Regulation and Wills & Administration of Estates or the Vocational Electives.

2.

ASSESSMENTS

2.1

The Core Practice Areas

The Core Practice Areas of Business Law & Practice, Property Law & Practice and Litigation shall be
assessed by way of one subject assessment. A subject assessment may be split into more than one
paper and each paper may be scheduled on separate days but in that event:
(i)

the papers should form part of the same period of assessment and

(ii)

one assessment mark should be derived by aggregating the marks from the papers

(iii)

for all purposes the papers constitute one subject assessment

and

(iv)
A minimum of 5% of the marks in each core practice subject assessment shall be
allocated to the assessment of Professional Conduct and Regulation.
(v)
In the case of Litigation there must be both a Civil and a Criminal Litigation part to the
subject assessment and the weighting for each part must be explicit and recorded
(vi)
For the avoidance of doubt for all purposes in these assessment regulations where
there is more than one part to any subject assessment all parts of that assessment shall
constitute one subject assessment and a student must attempt all parts of the subject
assessment so that a mark from one part cannot be ‘carried over’ to another assessment
period
(vii)

The PASS mark for all the Core Subject Assessments will be 50%

2.2

The Vocational Elective Areas
Each Vocational Elective should have one assessment lasting a minimum of three hours. An
elective assessment must take the form of an examination or some other form of supervised
assessment.
The elective assessments may be split into two parts, and in that event

2.3

2.4

(i)

each part may take place on different days,

(ii)

the two parts should be within the same period of assessment,

(iii)

one assessment mark should be derived by aggregating the marks from the two parts,
and

(iv)

for all purposes in these guidelines, the two parts constitute one elective assessment
and a student must attempt both parts of the assessment – a mark for one part
cannot be ‘carried over’ to another assessment period.

(v)

The PASS mark for all vocational electives will be 50%

Professional Conduct and Regulation
(i)

The Professional Conduct and Regulation assessment will be a discrete assessment
which shall be for a minimum of 2 hours duration and will be taken in supervised
conditions ( the discrete assessment’) and

(ii)

albeit that the marks will not be aggregated with the discrete assessment, at least 5%
of the marks in the 3 core practice subject assessments must be allocated to
Professional Conduct and Regulation

Solicitors Accounts
The Solicitors Accounts Assessment will consist of one paper which shall be for a minimum of
2 hours duration. The paper must be taken in supervised conditions.

2.5

2.5.1

Taxation

Taxation shall be assessed within the Core Practice Areas and for the avoidance of doubt a
student will not have achieved the assessment outcome for this area unless they have passed
the subject assessments in the Core Practice areas
For the avoidance of doubt there is no requirement for a discrete assessment for this area
2.5.2

Wills Probate and the Administration of Estates

Wills Probate and the Administration of Estates shall be assessed within the Course skill of
Interviewing and Advising .
2.6

The Course Skills

There are five course skills assessments which will be spread throughout the course according
to a schedule to be made available at the start of each academic year. Each Course skill will
be assessed once. Each Course skill shall be assessed on a competent/not yet competent basis
against a set of assessment criteria relevant to each Course skill. The course skills and their
context of assessment are:
(i)

Practical Legal Research

To be assessed once as a free standing assessment or in the context of Wills Probate &
Administration of Estates or a Core subject area
(ii)

Writing

To be assessed once in the context of a Core Practice Area and may be under supervised
conditions.
(iii)

Drafting

To be assessed once in the context of a Core Practice Area and may be under supervised
conditions.

(iv)

Interviewing and Advising

To be assessed once as a free standing assessment or in the context of Wills Probate &
Administration of Estates or a Core subject area. If this assessment were in two separate parts
of interviewing / advising an overall competent / not yet competent assessment will be made.

(v)

Advocacy

To be assessed once in the context of either Civil or Criminal Litigation.

2.7

Transcripts
2.7.1

Each student transcript shall include
(i) percentage marks for the three core practice areas including specific marks for
criminal and civil litigation and the relative weightings of each part of the overall
litigation assessment,
(ii) the percentage mark for Professional Conduct and Regulation,
(iii) the percentage mark for Solicitors Accounts,
(iv) competent/not yet competent decisions for each of the five skills areas,
(v) percentage marks for each of the Vocational Electives undertaken, and
(vi) for each assessment the number of the attempt on which the student was
successful and the date on which the successful assessment was undertaken, and

Transcripts should not include reference to any ‘grading’ or ‘classification’ system use,
although this may be recorded on a certificate.

2.8

General
(i)

For the avoidance of doubt, subject assessments for the Core Practice Areas, Solicitors
Accounts, the discrete assessment in Professional Conduct and Regulation and the
Vocational Electives have a pass mark of 50% and are given an actual percentage. Marks
ending in a fraction of 0.5 or more are to be rounded up to the next whole number.
Marks ending in a fraction of less than 0.5 are to be rounded down to the next whole
number. For the avoidance of doubt this applies to the final mark of the assessment and
not to every component part.

(ii)

Course Skills assessments are assessed on a competent / not yet competent basis only.
A student who fails to undertake or submit a course skills assessment, or a reassessment of a course skills assessment at the scheduled time will be deemed to be not
yet competent in that assessment, except in the case where such a student is Deferred
in that assessment.

(iii)

Students are required to confirm at the start of any supervised assessment that there
are no reasons why they should not undertake the assessment at that time, or where
appropriate to confirm that requests for reasonable adjustments have already been
submitted to and considered by the University, and so by attending the student shall be
presumed to be fit to attempt that assessment. This presumption may be rebutted by
the student only in the circumstances set out in Regulation 2.8 (iv) OR Regulation 2.8
(vi)below

(iv)

If, exceptionally, a student considers that his/her ability to complete successfully an
assessment sat under supervised conditions is being significantly impaired by medical or
other circumstances occurring during the assessment itself (for example where the
student is taken ill during an examination and cannot complete the paper), the student
shall inform an invigilator/assessor at the earliest opportunity during the course of the
assessment or no later than immediately at the end of the assessment before leaving
the assessment venue the student may then submit evidence in accordance with
Regulation 2.8 (v) below.

(v)

If a student submits evidence, in accordance with the University Regulations for the
submission of extenuating circumstances which satisfies the Assessment Board that
s/he was unable to take an assessment due to illness or other good cause, or that
his/her performance was significantly adversely affected by such circumstances as are
set out in Regulation 2.8 (iv) above then the student shall be deferred in that
assessment. Students’ marks may not be increased in response to such extenuating
circumstances. For the avoidance of doubt an application for the consideration of
evidence of extenuating circumstances must be submitted in accordance with the
procedures set down by Lancashire Law School and within 7 days of the assessment due
date or examination date. In the case of applications received after 7 days the students
will be required to satisfy the Bard that there was a good reason for their failure to bring
the extenuating circumstances to the Board’s attention within the time frame specified.

(vi)

In the event of a student’s confirmation in accordance with Regulation 2.8 (iii) above,
any subsequent attempt to submit extenuating circumstances in accordance with
Regulation 2.8 (v) above will only be considered in the most exceptional circumstances
and in particular only where the students provided detailed medical evidence which
indicates that s/he was not in an appropriate state of mind at the time of such
declaration.

(vii)

Any assessments (including referrals) taken by the student must be based on the law in
force at the time of the assessment regardless of the law taught to the student during
the course unless the student has been given reasonable notice to the contrary in
writing by the University

3.

STUDENTS NOT WHOLLY SUCCESSFUL AT FIRST ATTEMPT

3.1

Referrals

3.2

(i)

A student failing any assessment shall be referred in that assessment or in those
assessments and a student may only have three attempts at any assessment

(ii)

As also set out above, if any assessment takes the form of more than one paper, they
nevertheless constitute one subject assessment. It is not therefore permissible to refer
in one of the papers only. A student who has failed the assessment must be referred in
the assessment and take all components again.

(iii)

If a student is unsuccessful on the third attempt of any assessment then they shall fail
the course overall all assessments must be retaken.

(iv)

A referred assessment should be awarded a maximum mark of 50%.

(v)

The timing of referral or referrals shall be at the discretion of the Assessment Board but
in any event in accordance with the usual assessment schedule for the course. Normally
reassessment will be in August immediately following completion of the course but may
take place in the period up to and including the July of the next year following
completion of the course.

Failure of referred subject assessments
(i) If a student has final referrals in any subject assessments then s/he must take these within 12
months of taking the first referral in the same subject assessment. This is subject to 2.8 (iv)
where a student has extenuating circumstances.
(ii) A student must pass all of their assessments within a five year period in order to pass the LPC.
The date used for determining the start of the five year period is the date on which the
student attempted their first assessment, whether or not they were successful.

(iii) A student who wishes to attempt any outstanding assessments in any academic year must
give notice to Course Leader by 31st December of that academic year of his intention to do so.
The onus is on the student. There is no requirement for the course provider to track the
students, issue reminders or otherwise take the initiative.

(iv) Having once given notice of an intention to attempt an outstanding assessment, the student
must do so unless prevented by illness or other good cause (evidence of which must be
submitted to the Assessment Board). A student in breach of this requirement will be deemed
to have failed the assessment(s) in question.

(v) For the avoidance of doubt, there is no requirement that a separate assessment is set for
students in this category. Students may be required to sit the nearest equivalent assessment
being taken by students in the current year which could well mean a student having to accept
a change in syllabus as well as changes in the law. A student wishing to attempt an assessment
in an elective subject which is no longer offered may be permitted to attempt an alternative
elective subject of their choice.

3.4

Fees for Referrals
Any student who is referred in any assessment and is required to undertake a reassessment
will be required to pay a Reassessment Fee. Such sum will be as set by the Lancashire Law
School dean and published from time-to-time.

4.

AWARD OF THE DIPLOMA AND AWARD OF THE DIPLOMA WITH COMMENDATION OR
DISTINCTION. AWARD OF THE MASTER DEGREE

4.1

A student who passes all assessments as required under these Regulations shall be awarded
the Master Degree in Legal practice. An alternative exit award of Postgraduate Diploma in
Legal Practice will be made to any student who completes all assessments with the sole
exception of the project module.

4.2

For the award of Commendation or Distinction students must have an average of 60% or 70%
respectively across all subject assessments (not including the project) in the Core Practice
Areas, PCR, Accounts and the Vocational Electives, with at least four of those marks being
above 60% or 70 % respectively.

4.3

To be awarded a Distinction a student must have passed every assessment without in-course
reassessment or referral.

4.4

A student who meets criteria 4.2 above, but not 4.3, can still be awarded a Commendation
when the student has failed one assessment only at first attempt. Commendation is not
available to a student who has failed two or more assessments at first attempt;

5.

ATTENDANCE
Attendance on the course is compulsory. Where a student fails to attend, the Assessment
Board may refuse to allow a student to sit any assessment and/or receive any award. For the

avoidance of doubt, lack of punctuality for timetabled teaching, review and assessment
sessions will be treated as non-attendance at such sessions.

6.

APPEALS AND DISCIPLINARY PROCEDURES

6.1
Students have a right of appeal against decisions of the Assessment Board in accordance with
the University’s Academic Regulations.
6.2
Cases of alleged cheating shall be dealt with under the University’s Disciplinary Procedure.
Where an allegation of cheating is found to be substantiated in respect of a student, the Solicitors
Regulation Authority will be notified.

